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1. Introduction 

Areté Learning Trust believes in providing students with learning opportunities which aim to equip 

them for adult life.  The trust strives to introduce students to a range of teaching and learning 

opportunities, which offers them practical experience in many aspects of life.  For many students, 

active learning is the key to motivation and has an impact on other aspects of their school life. 

 

Work experience forms part of the trust’s personalised curriculum for students in Key Stage 4/5. 
 

It is an integral part of the trust’s Key Stage 4 programme and offers students a valued opportunity to 
practise key skills and career management skills learned in other areas of the curriculum including the 

LIFE programme.  The programme allows a tailored approach to students’ learning needs.  Students are 
able to link the skills they learn at school to the requirements of employers. 

 

Work experience can be classified as either: 

 Block – the placement takes place over five consecutive days. 

 Extended – the placement takes place on 1 or 2 days per week over a period of time.  It is an 

arranged opportunity for a student to gain an insight into the variety of work carried out in any 

given enterprise, to see the way the enterprise is managed and ideally to participate in some 

aspects of the work.  An extended placement is bespoke to the needs of the students and the 

employer and may be half a day each on a regular basis. 

 

The aims of work placements: 

 work experience should be an integral part of a young person’s development and should prepare 
them for the transition from life at school to work and adult life. 

 it will enable the student to experience the demands and expectations of the adult world of work 

and provide the opportunity to put into practice and see the relevance of skills learned at school. 

 it will promote the development of the ‘whole person’ by providing an insight into the nature and 
discipline associated with the work environment, which revolves around the product or service 

offered and not the individual. 

 it will stimulate a more mature and positive attitude to learning and education and enhance 

academic achievement. 

 it will build confidence by enabling students to experience success in an environment other than 

that at school. 

 it will enable the students to make more realistic and enlightened job choices by allowing them to 

try out a vocational preference before committing themselves to it. 

 

Benefits of work experience 

Work experience is an integral part of a student’s personal development and an opportunity to develop 
employability skills.  Appropriate experiences of the world of work will benefit students, school, and 

employers.  Advantages of work experience for students: 

 increases students’ employability skills. 
 increases students’ motivation to learn. 
 encourages students to consider the wide range of careers available. 
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 gives students an insight into the workings of business and industry. 

 highlights the skills, qualifications and experience needed by employers. 

 supports social mobility as work experience gives students the opportunity to come in contact with 

experiences that are not available through contacts and connections at home. 

 

2. Work Experience programme 

Student entitlement 

The trust’s students are entitled to receive: 

 five days of work experience appropriate to their learning needs. 

 a learning programme designed to prepare them for the placement. 

 guidance to support their choice of placement. 

 an opportunity to set individual learning targets for their placement. 

 an assurance that all precautions will be taken to ensure that individual’s health and safety will be 
paramount during all stages of the work experience placement. 

 

Year 11 Extended work experience of 1 to 2 days a week is offered to selected Year 11 students who 

are struggling with the demands of attending school for five days and have issues associated with 

access to the Curriculum. 

 

Year 12 Block Work experience is undertaken by all Year 12 students for one week in conjunction with 

NYBEP.  This may include virtual opportunities that are available through the trust’s partnerships with 
external providers, examples being Uptree and Speakers for Schools. 

 

Year 12/13 

Year 12 and 13 students have the opportunity to request: 

 Extended or block Internship (work experience) - focus on Primary Education, Nursing, and other 

NHS roles. 

 

This is done in addition to the compulsory block placement in July of Year 12. 

 

Year 10 have access to in-school encounters with employers through the careers and mock interview 

programme which is held each June/ July.  Year 10 students also have access to virtual opportunities 

that are available through the trust’s partnerships with external providers, examples being Uptree and 

Speakers for Schools.  These opportunities are communicated on the Careers Google Classroom. 

 

Block Work Experience Programme outline: 

 a five-day work experience programme involves all Year 12 students. 

 Programme Delivery - Work experience activities: 

- November-December: Work experience programme launched to Year 12 cohort.  Students are 

prepared and guided in their choices for work experience Students who are finding their own 

placement contact employers by letter, visit or phone call.  Students who cannot find their own 

placement use the NYBEP website to search for a placement and put in preferences. 

- January: Focus on students who have not found a placement  
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- Mid-March: Students are issued with details of their placements after being H&S checked, risk 

assessment carried out, DBS (if applicable) and Employers liability insurance details collected. 

- June: Students attend sessions on health and safety, behaviour and making the most of their 

work experience diary/ logbook. 

- June-July: Students go on one week placement and are visited by staff.  Employers receive 

thank you letters from students. 

 Preparation Programme - This consists of session which include health and safety, making the most 

of the work experience diary and expectations of behaviour. 

 Debriefing Programme - The debriefing lessons encourage students to reflect on their experience 

and consider the differences between school and work.  Students write a thank you letter to their 

employer at this time.  Students can use their work experience provider as their second referee on 

any future applications for post-18 places. 

 

3. Equal Opportunities for all students 

All students are given an equal opportunity to access the preparation before and debriefing after Work 

Experience.  All students are given an equal opportunity to access placements.  Work experience is seen 

as an effective means of challenging stereotypical choices.  Students are encouraged to try activities, 

which would not normally lie within their scope of interest. 

 

4. Links to subject dep              d                ud   ’  k     d     d 
skills 

Correct completion of the Work Experience logbook booklet is a requirement of all students. 

 

5. Legal requirements and best practice 

There are certain legal requirements and recommended best practices that are in place to ensure the 

safety of all parties involved in a work placement.  The main areas to be aware of are: 

 “H        d   f  y    W  k” - The Health and Safety (Training and Employment) Regulations 1990 

state that all those receiving training or work experience from an employer in the workplace are 

deemed to be ‘employees’ for the purposes of Health and Safety legislation.  This legislation 
imposes responsibilities on the employer but also on the student as an ‘employee’: 
- To take responsibility for their own health and safety and that of others who may be affected 

by what they do or do not do. 

- To co‐operate with the employer and to follow instructions on Health and Safety. 
Under the Management of Health and Safety at Work Regulations 1999, an employer has a 

responsibility to ensure that young people employed by them are not exposed to risk due to: 

- lack of experience 

- being unaware of existing or potential risks and/ or 

- lack of maturity 

An employer must consider: 

- the layout of the workplace 

- the physical, biological, and chemical agents they will be exposed to 

- how they will handle work equipment 
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- how the work and processes are organised 

- the extent of health and safety training needed 

- risks from particular agents, processes and work 

 Working Time Regulations - Under the Working Time Regulations 1998 there are stringent daily 

and weekly working time limits for young workers (those that are over compulsory school age but 

under 18) Young workers may not work for more than 8 hours in any one day and 40 hours in any 

one week.  Young workers are also entitled to a daily rest of 12 consecutive hours, a weekly rest of 

48 hours and a rest break of 30 minutes where daily work time is more than 4½ hours.  The 

employer should comply with the Working Time Regulations and should not require the student to 

work in excess of the limits set out above. 

 Risk Assessment - The employer should be asked to confirm that a risk assessment will be 

completed for the duties being undertaken by the student, taking into account the age and limited 

experience of the young person and that the key findings will be communicated to the student 

before the commencement of the placement.  NYBEP will arrange and carry out the risk 

assessment.  The employer should be informed of any medical conditions the student has, which 

could result in an increased risk to the student or an employee’s health and safety during the 
placement.  The employer will then be able to identify any significant risk and the necessary control 

measures put in place to ensure the safety of the student. 

 Disclosure and Barring Service (DBS) - In the vast majority of placements, as the employer/ 

employees involved will not have regular unsupervised access with the student there is no need for 

DBS checks to take place.  However, a DBS check is required where a student will have substantial 

unsupervised contact with an employee or supervisor on a 1:1 basis, particularly if located in an 

isolated environment. 

 E p  y  ’  L       y I  u      - Employer’s Liability Insurance covers the firm’s legal ability for 
injuries sustained by employees (including students on work experience) whilst at work.  

Confirmation should be requested and received that the prospective ‘employer’ does have 
Employer’s Liability Insurance.  The employer must notify their insurers that they participate in 

work experience placements.  It should be noted that Sole Traders have no requirement for 

Employers’ Liability Insurance and a student would not have the protection available under such 
insurance. 

 Motor Vehicle Insurance - If the student will travel with an employee or their supervisor during the 

placement, it is essential that the vehicle is insured appropriately to cover the work experience 

student for business travel. 

 

6. Arrangements for assessment, recording and reporting 

The student work experience logbook is used to set and review individual learning targets.  Students 

self-assess their work experience and they record this in their diary/ logbook.  The employer’s 
evaluation of the student’s performance is also used to assess performance.  Evidence of work 

experience diary and logbook will also form part of their progress file. 

 

Evaluation - All students are visited by school staff while they are on placement.  Staff are required to 

provide informal feedback and evaluation after visit.  This feedback including employer feedback is 
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reviewed at the end of the summer term.  Any gaps in the programme which have been identified as a 

result of the evaluation are considered in the planning of the programme for the following year. 

 

7. Policy processes 

This policy will be reviewed as per the policy renew cycle.  The review will involve the trust’s Careers 
Leader, and CEO for the Areté Learning Trust. 

 

 

--------  -------- End of Policy --------  -------- 
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